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Useful Information

<Tokyo Campus Web>

http://www.office.otsuka.tsukuba.ac.jp/

<Application Guidelines> **We do not provide any printed materials.

http://www.office.otsuka.tsukuba.ac.jp/wp/examinee/business_science/international_ma/chart/

<MBA-IB Web>

http://www.mbaib.gsbs.tsukuba.ac.jp/

<FAQ>

http://www.mbaib.gsbs.tsukuba.ac.jp/faqindex/
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Application Procedure

Check the 
Application 
Guidelines

Obtain the 
necessary 

forms

Eligibility 
Screening 

(if necessary)

Sign up for the 
Web Entry 

System

Activate your 
account

Login My page
Fill in the Web 

Entry form

Fill in the 
payment info of 
application fee

Web entry 
completed

PDF files are 
automatically created.

- Admission Ticket

- Mounting Sheet

Download the 
PDF files

Complete the 
application 
documents

Submit the 
application 
documents

Web Entry Process
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Applicants still need to submit the necessary documents 
to the University after completing the Web Entry.



How to obtain the necessary forms

Forms to be downloaded from the link on Application Guidelines

 Employment History

 Personal Essay Cover Page (Cover page should be attached on the top of the essay which 
applicants write in A4 sized paper.)

 Professional Recommendation Form

 Check List

Download the form(s)
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Forms to be downloaded after completing the Web Entry

 Admission Ticket

 Mounting Sheet for the certificate of application fee payment

NOTE 1: All the forms are provided in Adobe PDF format.

NOTE 2: We do NOT provide the forms in Microsoft Word format.
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How to access the Application Guidelines

http://www.office.otsuka.tsukuba.ac.jp

http://www.mbaib.gsbs.tsukuba.ac.jp/admissionindex/
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How to access the Web Entry page

http://www.office.otsuka.tsukuba.ac.jp/wp/examinee/business_science/international_ma/chart/
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Choose “ENGLISH”

This page will be only open during the Web Entry period, applicants cannot access further pages by then.



Form 1
Form 1

Confirmation 
Page

Form 2
Form 2 

Confirmation 
Page

Form 3
Form 3 

Confirmation 
Page

Form 4
Form 4 

Confirmation 
Page

B Web出願システム B-1 フォーム入力

There are four sections in this application. Each section will be saved when you click on "Proceed" button 
on each confirmation page. After saving, you can continue from where you left off when you log back in. 
Use one-byte alphabet and numbers to enter all the information.

Basic 
Information Those who apply for 

Eligibility Screening and 
whose eligibility is 
confirmed are still 
required to complete 
the web entry. Enter 
the passcode which is 
emailed after 
completing the previous 
section (“Eligibility”), 
then click the “Confirm” 
button to proceed with 
application.

English
Score

Qualification
For 

Admission

Academic 
History

Web Entry Process (1)

My Page

Web Entry Form 1

Next Page
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B Web出願システム B-1 検定料情報入力・出願

Necessary Procedures to complete your application Application Fee Payment Information “Review and Edit”  “Submit to Apply”

Confirmation 
message

“I confirm that I have 
read and understood 
the above-mentioned 
steps.”

Web Entry Process (2)

Review and Edit

Submit to apply
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Check either on the 
Credit Card Payment or 
Convenience Store

Review and Edit



B Web出願システム B-1 PDF印刷と郵送(出願完了)

Submit all the required documents 
within the document submission period.

Application Completed!!

Web Entry Process (3)

Review your 
application

(You cannot edit it)

Admission Ticket and Mounting Sheet 
for the Certificate of Application fee will 
be automatically created.
Please download and print the forms 
during the web entry period.
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Inquiry

Academic Affairs Section,

Academic Service Office for the Business Sciences Area,

University of Tsukuba

Address: 3-29-1 Otsuka, Bunkyo-ku, Tokyo 112-0012, Japan

Tel: +81-3-3942-6918

Email: inquiry07(at)mbaib.gsbs.tsukuba.ac.jp (*Please replace “(at)” with “@”)

(筑波大学社会人大学院等支援室（教務担当） 〒112-0012 東京都文京区大塚3-29-1)
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