FBERT

Ulniversity of Truksuba

Application Procedure

MBA Program in International Business,
Graduate School of Business Sciences,

University of Tsukuba



PR
Uhiversity of Trukuba

Useful Information

<Tokyo Campus Web>

http://www.office.otsuka.tsukuba.ac.jp/

<Application Guidelines> **We do not provide any printed materials.

http://www.office.otsuka.tsukuba.ac.jp/wp/examinee/business_science/international _ma/chart/

<MBA-1B Web=>

http://www.mbaib.gsbs.tsukuba.ac.jp/

<FAQ>

http://www.mbaib.gsbs.tsukuba.ac.jp/fagindex/
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Applicants still need to submit the necessary documents

to the University after completing the Web Entry.
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How to obtain the necessary forms

Forms to be downloaded from the link on Application Guidelines
€ Employment History

€ Personal Essay Cover Page (Cover page should be attached on the to

applicants write in A4 sized paper.) * ey ™ Riowtemsne]  Download the forms)
complete it
Designated Farm (Cover Page) A
® Professional Recommendation Form 4 Personaifamay A Folow e moructon writen on the form and
complete it The cover page should be attached
with the Personal Fasay.
‘ CheCk List Professional

5. Recommendation All

L = Follow tha mstruction wrtten on the form and

completelr.
L]

Forms to be downloaded after completing the Web Entry
€ Admission Ticket

€ Mounting Sheet for the certificate of application fee payment

NOTE 1: All the forms are provided in Adobe PDF format.

NOTE 2: We do NOT provide the forms in Microsoft Word format.



How to access the Application Guidelines

http://www.office.otsuka.tsukuba.ac.jp
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How to access the Web Entry page

http://www.office.otsuka.tsukuba.ac.jp/wp/examinee/business_science/international_ma/chart/
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Web AN AT Lt

= Print All the Admission Information

i

(EEEE 07D viatILEHEE
[EFEF LX) <] BB »
EZFAHEIHA - AM#ESHEFEERE | For All Programs
Graduate School of Business [Except MBA-Program in
Sciences International Business) Le q 7
Graduate School of Comprehensive Choose ENGLI"’ H
Human Sciences EEEE O T v a IS

MBA&-Program in International

Business

This page will be only open during the Web Entry period, applicants cannot access further pages by then.




JUBEREF:
Web Entry Process (1)

There are four sections in this application. Each section will be saved when you click on "Proceed" button

on each confirmation page. After saving, you can continue from where you left off when you log back in.

Use one-byte alphabet and numbers to enter all the information.

Web Entry Form 1

My Page e
|Gf.d||-l= School of Business Science QR Iz e e o e

Form 1 Form 2 Form 3 Form 4
Basic English Qualification Those who apply for I Academic
Information Score Ad Fpr_ Eligibility Screening and History
misston whose eligibility is
confirmed are still
I required to complete Next Page
— — the web entry. Enter
v the passcode which is
Choose your desired program below. emailed after
. completing the previous
M f ¥ - N N -
C:‘]Dci:; our |I§E§ﬁ'§'2 lq_?_:;)zaj'llfﬁlkiMBn—Program in International Business vl section (“Eligibility”),
" - — ) then click the “Confirm”
2017/7/5 : | Save & Quit | |!RethtoApphmtlonTOP | | Proceed k Omu_mba|b043 button to proceed with 7
fammmamanl application.




Web Entry Process (2)

Necessary Procedures to complete your application

Application Fee Payment Information

[[——————

Graduate Admissions Web Entry 2017 .

Contact s 5 Acouss | Camgus map

My Pags Logout

Giraduate School &

Graduate School of Business Science
Professional Degree Program

Examination Fees i

ming cnart to ensure successtul subméssion of your appScation. Yau cannot

sll 20F dor

Complete payment of  Fo
examinativn lee

Gracumn School ol ©
Lifo and Enviranmantal
Seincon

Submit application

Grasumn Ezhool ol ©
= h Haman The decemants are creared

# filas whil
Print documents ilaz while o

“l confirm that | have
read and understood
the above-mentioned
steps.”

Submil decuments

Grasume Szhool ol ©
Husness Scances

Application completed

Behool ol ntegrative ©
s

Blwuse e hal you wnd

1.cnnfirm that T understand the strns ghen ahave.

solcation Pariod: Tomrduy, Secharber

Graduate School of Business Scenoe
Prof=ssianal Degres Program

Comgplete peymant of
xmminetion fes

Submit epplicetian

Print documents

Subimit documents

Ean zeton
eormpieted

Check either on the o
Credit Card Payment or
Convenience Store -

raaded, sl

o £3n ik on "SutmiE b Aol Bt bkt 3ftar arbaring BN MUTSENE of U pymant i b e
[

Gk o "Suamik £ Aaly” Sutton baiow after chscidng B Information o e,
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Uhiversity of Trukuba

“Review and Edit” - “Submit to Apply”

Unéversity of Tukuba

AT

Graduate Admissions Web Entry 2017 i

My Page

& Contact Us R Access / Gampus map

Logout

Graduate School &

Graduate School of Business Science
Professional Degree Program

Plaaza check the following chart to ensura successful submission of your application You cannot

complete the process until you print out all PDF documents.,

Graduato School of &

Systoms
nematon Enginacring

Graduato School of &
o and Environmontal
c

o
iences

Graduate School of
Comprehensive Human

Scionces

Graduate Schoolof &

School of Integrative
ajors

and Global
(SIGMA)

Complete payment of s - =t Entry zystem =0 pay
examination fee your fazs by @ it card or ot 2 Senvanisne stors in Japar

 submit your spplication by

Submit application

Print documents

Submit documents iatar then Saiurgay, Septami

You can fog im and review the formation you srlrsd anylims Surng the
Application completed | ’ v N

P

M,

Review and Edit I

bmit to Apply” buttan below, the information you have entered will be sent
to the University, and you will not ba sble to go back to adit. Ba sure to double-check bafore
procesding.

Review and Edit

The documents you need will be created in PDF format,
“ou need to have "Ad
install from here.

Reader” is not installed,

ou entered,

Submit to apply

Submit to Apply

Confirmation
message



Web Entry Process (3)
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Graduate Admissions Web Entry 2017

My Page Logout

B

[pessatsy e

= Conact Us B ACCaSE | CRMPUS. Map

Graduate School &

Graduate School of Business Science
Professional Degree Program

compizte the process until you print oot all FDF documents.

Graduato Schoolol =
5 nd

Graduato Schoclol &

Life and Environmanial
iz the out , T armat] ¥ n

e Submit application A X A R e amian you

procsading,

Gragduale Schoglol @
Comprehensive

Print documents
[= 2017.

(Drigins] Copiss aft!
inter than Satunce

Submit documents

Segtember 30, 2017.

Graduaie Schoolol o
Busingss Sconces Applicstion completed

application period.

School of Intogrative o .
o e More Review your
application

(You cannot edit it)

re=tall firom Pere.

Admission Ticket and Mounting Sheet Documents
for the Certificate of Application fee will
be automatically created.

Please downicad and print the forms e e
during the web entry period. e

Refersnc= Cand

Application Period: Tuesday, Seplember 12, 2017-Saturday, Segtemiber 30, 2017

% Documents Required K e T

Fi=a=e check the following dhart to ensure sucossslul submission of your application, You cannot

and 'wou will not be abks 7000 050K 0 20T,

opy of the cand To the venus wilth you on the examin

BEISAD payment) of the
ment and submit T o ws.

L
Im Enginaering Complete payment of Fafiow the Instructians Jhven ot the st page of the Wsh Entry systam and pay your
ecamination fee fmsc fy A Cradit CERG OF St 8 OOMVATSERCs STons In kanan.

ol SAn SUBMET Your SnEcation fy CHoking “Sutmit 89 Apohy™ Suttan. Onos yau
il D S0t To tha Uinhveroity,
\=-Chac befars

Human The doCumeEnts ame Crestad in POF farmat. Be Surs to downkasd, save, and prnt aut
&l POF fi=s whils the appiication i apen. Applicants cannct log
anmiicatian period fram Tuesdsy, Sagtemioer 13, 2017 to Saturdsy, Saotember 30,

Tequirad JOCUITHRTES Nssd T D recavad Oy mak or fand na

Wil San b3 In Snd revia Tha ITnTaTthn You Sntersd smytime Juring the

Tiom day.
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Submit all the required documents
within the document submission period.

Application Completed!!
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Inquiry

Academic Affairs Section,

Academic Service Office for the Business Sciences Area,

University of Tsukuba

Address: 3-29-1 Otsuka, Bunkyo-ku, Tokyo 112-0012, Japan

Tel: +81-3-3942-6918

Email: inquiryO7(at)mbaib.gsbs.tsukuba.ac.jp (*Please replace “(at)” with “@" )

(ARKFHRAREREXEZEE (HHHEY) T112-0012 FEREIMBIXREEKIE3I-29-1)
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