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Student Locker Policies and Procedures

Students may apply for the use of student lockers on a first-come first-served basis during the

following application period.
Where to apply: Academic Service Office (334, 3F)
How to apply:

Fill out the request form.

*Submit the request form to the Academic Service Office.

NOTE

Students who wish to keep using their assigned lockers continuously, no renewal procedure is
needed unless students would like to return or change their locker location.
In principle, one locker will be assigned per student.
If there are any extra lockers available after April every year, extra lockers may be provided upon
students’ request according to the vacancies.
4) Any items found in the unclaimed lockers will be taken out by the Academic Service Office and
will be discarded after the certain period of time.
5) Academic Service Office may ask those who have been assigned any extra lockers in the

previous year to return the extra lockers in case of locker shortage.

6th April, 2024

Academic Service Office




