
Upload instruction to the University of  Tsukuba Online Storage (UTOS) 
 
How to Upload Your Essay File 

1. Access the UTOS (University of  Tsukuba Online Storage). 

【URL】
https://utos.tsukuba.ac.jp/public/ylp3wTyaCPORtnyJYchQVKPu_qicKLV6BSWvmZX4U-ff 

2. The screen shown below will appear in your web browser. Enter your email address in the 
designated field at the bottom of the screen, then click the blue button next to the email address 
field. 

 

3. A one-time password will be sent to your email address. 

 

Step 1: Enter your email address here 
Step 2: Click here 

A one-time password will appear here 

https://utos.tsukuba.ac.jp/public/ylp3wTyaCPORtnyJYchQVKPu_qicKLV6BSWvmZX4U-ff


4. Access the UTOS URL again. The screen shown below will appear in your web browser. Enter the 
one-time password in the designated field at the bottom of  the screen, then click the blue button 
next to the password field. 

 
5. Once the upload screen appears, drag and drop your PDF file or select the file to upload. 

    
 

OR 

Step 1: Enter the one-time  
password here Step 2: Click here 

(I) Drag and drop your file directly to the screen 

(II)Select your file by clicking the blue button  
        

 
 



 
Note 

 The screen interface is in Japanese. Please refer carefully to this guide when uploading your file. 
 ・Name the PDF file using your examination number. You can find your examination 

number on your admission ticket, which can be downloaded after you complete the web 
application. 

 The number of times you can upload your essay is limited to three. 

 If you have any questions, please contact us using the information below.  

Academic Service Office for the Business Sciences Area 
businessentrance@un.tsukuba.ac.jp 
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